Chairman of Mid Devon District Council – Invitation to an Event:

Return form to: Chairman’s PA, Member Services, Phoenix House, Phoenix Lane, Tiverton, Devon, EX16 6PP
Telephone: 01884 234310

Email: slees@middevon.gov.uk
PLEASE COMPLETE IN BLOCK CAPITALS

	Title of Function:
	

	Date of Function:
	
	Time:
	From:                 To:

	Time Chairman should arrive:
	

	Name of Organising Body:
	

	Organiser:
	Name:

Address:


	Postcode:

	
	Phone:
	Mobile:

	
	Email address:

	Function Location:
	Address:


	Postcode:

	
	Parking available for Chairman:
	Yes / No*

	Contact at function:
	Name:

	
	Phone:
	Mobile:

	Duties to be undertaken by the Chairman:
	

	Is a speech required, if so please give details:
	

	Notable guests/persons to be introduced to the Chairman:
	

	Is the Chairman’s Consort included in the invitation?
	Yes / No*

	Should the Chairman wear?
	Chain of Office / Badge of Office*

	Other information you wish to add:



	Signed for

Organising Body:
	
	Date:
	


*Delete as appropriate

